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1 General information

Economic operators (manufacturers) who want to register with Track & Trace in Austria require valid access to the

Austrian Business Service Portal (USP).
In order to register an organisation in the USP, both the organisation and the person, who is going to act in behalf of

it, have to be enrolled in the Austrian registers (Central Registers).

The following steps are necessary for successful registration in the USP Portal:
1. Fill out the form Supplementary Register for Natural Persons (ERnP)
2. Fill out the form Supplementary Register For Other Data Subjects (ERsB)
3. Nomination of an administrator for the USP

If you have any questions to the Austrian Business Service Portal (USP) registration, please contact info@usp.gv.at.
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2 Fill out the form Supplementary Register for Natural Persons (ERnP)
Loading page:

https://www.usp.gv.at/en/ueber-das-usp/index/Mein-USP/Voraussetzungen-fuer-eine-Registrierung.html

The following page is now loaded:

"= Busines rvic . . . .
usiness Service Topics Services Authorities Forms Mein USP Q AOEN v

Portal

ments for an USP registration

) > About the Busines: Portal (USP) > My Busines:

Requirements for an USP registration
Getting started with the Business Service . o . . . .
portal In order to register an organisation in the USP, both the organisation and the person, who is going to act in behalf of it, have

to be enrolled in the Austrian registers (Central Registers).
My Business Service Portal ("Mein USP"}

Requirements for an USP

registration
€ /\ Caution
Insts fi t th = » PET]
CERICHOIIONRLy I e The natural person has to be enrolled in the central registers always before the juridical person (see
supplementary register for other
data subjects (ERsB) below).

Instructions for the Registration in
the ERnP
L Register a natural person
Initial registration as an individual
entrepreneur .
Central registers for natural persons are
Initial registration s a company

representative X . .
-  Austrian Central Register of Residents (ZMR)

Contact
+ Supplementary Register for Natural Persons (ERnP)

Natural persens, who are not enrolled in the Austrian Central Register of Residents, can register with the ERnP in order to

obtain an unigue identifier which is required for an electronic identity.

1
Seite 4/9



wVG

The natural person has to be enrolled in the central registers always before the juridical person.
For this please fill out the form ERnP (Supplementary Register for Natural Persons)
You can find help for filling out the form under "Instructions for filling out the form in English".

i gus;nless Service Topics Services Authorities Forms Mein USP Q. B ENw
orta

fal 3 About the Business Service Portal (USP) » My Business Service Portal {"Mein US Requirements for an USP registration

Getting started with the Business Servi
;::' B el R In order to register an organisation in the USP, both the organisation and the person, who is going to 2ct in behalf of it, have

to be enrolled in the Austrian registers (Central Registers).

My Business Service Portal {"Mein USP")

Requirements for an USP

vaghatiabion N esakion
fii=iidictiti forEnty Fiurtic The natural person has to be enrolled in the central registers always before the juridical person {see
supplementary register for other
data subjects (ER=B) below).

nstructions for the Registrationin
the ERRP
Register a natural person
nitisl registration az an individusl

entreprensur -
2 Central registers for natural persons are

st registration as 3 company

e i «  Austrian Central Register of Residents (ZMR)

Contact 5
«  Supplementary Register for Matural Persons (ERnP)

abtain an unigue identifier which is required for an electronic identity.

(1 Please note

If you have Austrian citizienship and/or your primary residence is in Austria, you are enrolled in the Austrian

Central Register of Residents in most cases, therefore a registration with the ERnP is not required. Also, if

ary Register For Natural Persons (ERnP)- only available in

pg out the formin English

@ Open instructions

- |
Seite 5/9



wmve

Please click the Link “PDF (ausdruckbar)”

= Unternehmensservice

Themen Services Behdrden Formulare
Portal

* Formularsuche > Eintragung in das Erganzungsregister fiir...

Eintragung in das Erganzungsregister flir natlirliche Personen (ERnP)

Osterreichweite Formulare

Version Formular offnen als Legende

PDF ... kinnen Sie mit Acrobat Reader bearbeiten.

Please click the Button “Formular SZRB-ERnP1 6ffnen”

"= Bundesministerium
Finanzen

{0 > Services > Formulare Steuern & Zoll > Formular SZRB-ERnP1 9999

Offnen des Formulars SZRB-ERnP1 9999

Formular SZRB-ERnP1 éffnen | (chne Formularimport)

Importieren von Daten in das Formular SZRB-ERnP1 9999

Hier konnen Sie Ihre bereits gespeicherten Daten (PDF oder FDF) in das oben angegebene Formular einfligen. Wahlen Sie dazu die betreffende Datei von Ihrer Festplatte
iiber den Dialog "Auswahl der PDF- oder FDF-Datei" und klicken Sie anschlieBend auf den Button "in SZRB-ERnPI1 importieren"!

Auswahl der PDF- oder FDF-Datei: | Datei auswahlen |Keine ausgewahlt

in SZRB-ERNP1 importieren ‘

Please send the filled form to: post.szrb@bmf.gv.at and to info@usp.gv.at
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3 Supplementary Register For Other Data Subjects (ERsB)
Loading page:

https://www.usp.gv.at/en/ueber-das-usp/index/Mein-USP/Voraussetzungen-fuer-eine-Registrierung.html

"= Business Service . .
usl v Authorities Forms Mein USP Q& N

Portal

Topics Services

2 > About the Business Service Portal (USP) > My Business Service Portal ("Mein USP") > Requirements for an USP registration

Requirements for an USP registration

Getting started with the Business Service

portal In order to register an organisation in the USP, both the organisation and the person, who is going to act in behalf of it, have

to be enrolled in the Austrian registers (Central Registers).
My Business Service Portal ("Mein USP"}

Requirements for an USP

registration

Instructions for entry in the
supplementary register for other
data subjects (ERs8)

Instructions for the Registration in
the ERnP.

Initial registration as an individual
entrepreneur

Initial registration 35 a company
representative

/\ Caution
The natural person has to be enrolled in the central registers always before the juridical person (see

below).

Register a natural person

Central registers for natural persons are k
>
~

Austrian Central Register of Residents (ZMR)

Contact
Supplementary Register for Natural Persons (ERnP)

Natural persens, who are not enrolled in the Austrian Central Register of Residents, can register with the ERnP in order to

obtain an unigue identifier which is required for an electronic identity.

Please scroll further down.

For the registration of the company must fill out the form: Supplementary Register For Other Data Subjects (ERsB)

You can find help for filling out the form under “Instructions fort he ERsB form in English”.
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ervice Portal {USP) 3 My Business Service Portal ("Mein USP”") > Reguirements for an USP registration

Instructions for filling out the form in English

Open instructions

Register an organisation

Central Registers for jurical persons are =

«  Company Register [Firmenbuch]

«  Central Association Register {ZVR)

«  Supplementary Register For Other Data Subjects (ERsB}

) and require an unique identfier in order to use Austrian

Register [Firmenbuch] or Central Association Register (

cletronic government services, such as the

1) Please note

Austrian sole proprietors with a registered trade do not require an entry in the Supplementary Register
E

), as this is done automatically during trade registration.

Form for registering with the Suppl tary Register For Other Data Subjects (ERsB)
“ / in German - if you have an EU-conform electronic identity

Open Form

Form for registering with the Suppl tary Register For Other Data Subjects (ERsB)
| E i [f vou do not have an EU-conform electronic identity

Instructions for the ERsB form in English

Luglid for hoth fore e sionts)

Open instructions

Lastupdate: t January 2023

Rezponsible for the content: Federsl Ministry of Finance

Please click the Button “Open Form”

- |
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The following page is now loaded:

Antrag auf Eintragung in das Ergdnzungsregister fiir sonstige Betroffene (ERsB)

Vertretungsberechtigte Daten der Einbringerin / des
Umschlag Daten des Betroffenen Rechstrager Person(en) Einbringers Kentrolle FDF-Signatur Abschluss
L]

Empfianger ELAKim Bund - BKA
Bundeskanzleramt

Ihre Antragsnummer 24-00004898

Einleitende und allgemeine Erlauterungen zur Meldung:

Dieses Formular ermdglicht die Online-Abwicklung des Antrages auf Eintragung in das Erganzungsregister fur sonstige Betroffene (ERsB) gemal § 10 Ergdnzungsregisterverordnung 2022 iVm § 6 Abs. 4 E-Government-
Gesetz. Nach erfolgter Eintragung werden Sie per E-Mail verstandigt. Bitte Uberprifen Sie regelmaRig auch Ihren Spam-Ordner.

Soliten Angaben im Antrag unvollstandig oder sonst fehlerhaft sein, werden Sie in der Regel per E-Mail zur Verbesserung aufgefordert.

Hier geht es zur Datenschutzerklarung.

Die rechtmalige Verarbeitung der personenbezogenen Daten beruht auf der Grundlage der Bestimmung des Art. 6 Abs. 1 lit c DSGVO (rechtliche Verpflichtung). Siehe § 6 Abs. 4 E-GovG.

Sicherheitsabfrage *

Geben Sie bitte das Ergebnis ein

7+ 8

Abbrechen Weitere... ~

Please fill out the form and click de Button “Weiter”

Please follow the form.

4 Nomination of an administrator for the USP

The following data is required to complete the registration in the USP:

e Company name

e Address of the company

e Stammzahl (ERSB number)

e First name, last name, date and place of birth of the desired USP administrator (name as per ERnP)
e Copy of the administrator’s ID card (Example Passport)

e Telephone number and e-mail addres for any questions

Once the data required has been completed, the registration process will be initiated and an RSA letter with the USP

Administrator user’s access data will be sent to the company’s delivery address.

Please also tell us that the registration is for the tobacco Track & Trace system and send the administrator data to:

info@usp.gv.at
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